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HARD CORE:
HC 1.1: FOUNADATIONS OF LIBRARY AND INFORMATION SCIENCE
(Hours of Teaching: L': T : P=3:1:0)
(Lectures=3 X 16 = 16 X 2 = 32 hrs)
(Tutorials =1X 16 =16 X 2 = 32 hrs)
Objectives:
1. Introduce the basics of Library Information Science;
2. To acquaint students with different types of Libraries
3.Presents Different Library Legislations in India and their salient features.

COURSE OUTCOMES (COs)

After completing this paper, the students will be able to:

CO1 Understand the basic philosophy of Librarianship / LIS profession.

CO2 Identify the different types of libraries and differentiate between Academic / Public
/ Special libraries.

CO3 Understand the professional ethics and its / their application / implementation in
practicing the profession.

CO4 Understand the importance of the five laws of library science and their
implications in Library and Information Centres’ activities.

CO3 Analyse the salient features of public library legislations enacted by Indian States
and their importance in the promotion of library movement in India.

Unit 1: Introduction to Library and Information Science.

Library as a Social Institution-Concept of Library, Role of Libraries in National and Human
development, Evolution of Information Science as a discipline and its relation with
cognitivesciences, library science, computer science and other disciplines,

History and Evolution of Libraries: Ancient, Medieval and Modern period.

Types of Libraries: Academic Libraries, Public & National Libraries, Special
Libraries:functions and their distinguishing features.

Five Laws of Library Science and their Applications.

Growth and Development of Libraries in India with special reference to Karnataka,

Unit 2: Library Development and National Initiatives

Memory Institutions: Libraries, Achieves, Museums and Art Galleries.

Memory of the world UNESCO, other such as Europeana.

Role of Libraries in Information, Recreation and Community Information, National
Information Policy, Information Industry--Generators, Providers and Intermediaries.

Digital Divide and Information Literacy.

Changing role of Library and Information Centres in society.

Unit3: Library, Legislation and Library related Acts.

Library Legislation: Concept, need and purpose.

Public Library Legislations in Indian States; their salient features:

Development of Public Libraries in Karnataka after the enactment of Karnataka Public
Library (KPL) Act, 1965. Press & Registration Act and Delivery of Books and News Paper
Act, Copyright Act, Intellectual Property Rights, RTT, IT Act, Patent Act and Cyber Laws.

Unit4:Library and Information ScienceProfession:
Philosophy of Librarianship and Professional Ethics and qualities.
Attributes of a profession;Librarianship as a profession;

:LIS education and \ﬂﬁ
LIS research. \/\L



Unit S}Aibrary Networks and Organisations and their Roles.

Library Resource Sharing and Consortia;

National Networks: INFLIBNET, National Information Centers, NIScPR, DELNET.
International Networks: AGRIS, INIS.

Evaluation Criteria of National and International Information Systems.

The Information profession and professional bodies,Professional organisations such as:
ALA, TFLA, ASLIB, FID, ILA, ISLIC, IATLIS, KALA; Others: LoC,OCLC.Promoters of
Library and Information Centres: National Level: RRRLF, International Level: UNESCO.and
its activities in information sector.
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HC1.2:MANAGEMENT OF LIBRARY AND INFORMATION CENTERS

(Hours of Teaching: L:T:P=3:1:0)
(Lectures=3 X 16 = 48 hrs)
Tutorials =1 X 16 = 16 X 2 = 32 hrs)
Objectives:
1. To make students understand Management Concepts;
2. To train students in various Library House Keeping operations;
3. To make students use various Library Techniques to achieve the organisational
effectiveness and efficiency.

COURSE OUTCOMES (COs)

After completing this paper, the students will be able to:

CO1 Understand the principles of management and their application in Library
and Information Centres.

CO2 Identify the different divisions / sections of Library and Information
Centres.

CO3 Recognise the different types of resources required to manage the Library
and Information Centres.

CO4 Understand the problems and challenges involved in the management of
Library and Information Centres.

CO5 Understand the importance of Total Quality Management (TQM) and its
application in Library and Information Centres.

Unit-1:Management- Concept, Meaning, Definition and Scope, Management Schools of
Thought (Classical and Modern Management Schools); Functions and Principles of Scientific

Management; Organization Structure.

Unit-2:Library Systems and their ComponentsLibrary House Keeping Operations-
Different sections and Their Functions;Collection Development and Management - policies
and procedures; Acquisition — Books,Serials, Non-book materials; Technical Processing;

Serials Management and Control;Maintenance; Evaluation and Weeding; Stock Verification:

Policies, Procedures and Methods. t/Qf\/‘L_
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Unit-3: Human Resource Management — Manpower Planning: Meaning Definitions and
Functions; Job description, Analysis and Evaluation; Selection, Recruitment, Motivation,

Training development, Staff Manual, Leadership andPerformance evaluation.

Unit-4: Financial Management- Resource Generation, BudgetingTechniques and
MethodsPPBS, Zero Based Budgeting; Cost effectiveness and Cost BenefitAnalysis; Library

Buildings, Furniture and Equipment.

Unit-5: System Analysis and Design- Analysis, Evaluation and design; Performance
evalua?ion ofLibraries/Information Centers and Services; Management of Information
Systems(MIS), Marketing of Information Products and services;Total Quality Management;

Library Records and Reports; Library Statistics,Library Standards.
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HC 1.3: KNOWLEDGE ORGANISATION: LIBRARY CLASSIFICATION

(Hours of Teaching: L :T: P= 3:1:0)
(Lectures=3X 16 =48 hrs)
(Tutorials =1 X 16 = 16 X 2 =32 hrs)
Objectives:

1. To understand the theory of knowledge classification and library classification ;
2. To understand structure and features of formation of subjects;

3.To dévelop skills of subject analysis, representation and classification.

COURSE OUTCOMES (COs)
After completing this paper, the students will be able to:
COo1 Understand the theory of knowledge classification and library classification
CO2 understand structure and features of formation of subjects.
CO3 Understand and learn the basics of classification, importance of Library
Classification
CO4 Understand the logic of Knowledge Organisation by learning different
schemes of Library Classification

Unit 1 Library Classification:

Definition, meaning, objectives, purpose and functions;

The general theory of classification; Theory of knowledge classification and book
classification.

Types of Library Classification:

Enumerative classification schemes;Almost enumerative classification schemes;
Almost faceted classification scheme;Faceted classification scheme;

Rigidly faceted classification scheme;Freely faceted classification scheme. M

—
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Unit 2 Universe of Knowledge:

Concept, meaning, and definition;Structure and attributes;
Types of the subject: Simple, compound, and complex;
Modes of formation of subjects;

Universal knowledge as mapped in: DDC, UDC, CC.

Unit 3 Postulation approach to Classification:
Planes of work;
Canons of classification.

Unit 4 Basic Laws of Library Classification:

Fundamental laws;Canons;Principles: Types of notation;

Fundamental categories;Facet analysis and facet sequence;

Phase relations;Common isolates.

Notational system:

Meaning and definition, need, functions, qualities, and types,

Call Number, mnemonics; Hospitality in array and chain, devices, systems and specials,

rounds and levels.

Un‘itg/smdy of selected schemes of Classification:

Dewey Decimal Classification, Universal DecimalClassification, Colon Classification;
Methodology for design and development of a scheme oflibrary classification;

Design of Depth Schedules — Planning, Methodology, Structure and procedure; Organisation
of knowledge in the Internet world, Ontology and Folksonomy.Recent trends in classification.
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HC 1.4: KNOWKEDEGE ORGANISATION: LIBRARY CLASSIFICATION-II
(PRACTICALS)
(Hours of Teaching: L: T: P=2:0:4)
(Practicals =4 X 16 = 64 X 2 = 128hrs)

COURSE OUTCOMES (COs)

After completing this paper, the students will be able to:

CO1 Identify the Specific Subject of the Document by analysing the contents.

CO2 Devise call numbers of the documents by constructing class numbers and
book numbers

cCo3 Understand the logic of mapping of subjects.

Classification of documents by identifying Specific Subject, identification of documents
representing simple, compound and complex subjects; Structure of DDC, Introduction to
25Medition of DDC, Use of Standard subdivisions (table 1) and use of table 2 to 6 in DDC;

Assigning Book Numbers and introduction to Web Dewey.

HC 1.5: FUNDAMENTALS OF COMPUTERS
(Hours of Teaching: L: T: P=2: 0: 2)
(Lectures =2 X 16 = 32 hrs)

(Practicals =2 X 16 = 32 X 2 =64 hrs)
Objectives:
1 To introduce Information and communication Technology;
2.To acquaint students with components, data representation, file organisation in
computer;
3. To acquaint students with hardware and software’s used in computers.

COURSE OUTCOMES (COs)

After completing this paper, the students will be able to:

col Understand and learn the basic skills of Information Technology and
computer

CO2 Outline the components of a computer and differentiate between Input and
QOutput Devices

CO3 Identify and understand the different useful application software

CO4 Learn about the different Number Systems (Binary, Octal, Decimal and
Hexadecimal)

CO5 Analyse the different programming languages (Machine, Assembly and
High-Level Languages)

Unit 1Information and Communmication Technology (ICT):
ICT: Concept, meaning, characteristics;

Computers: Concept, types;

Generations of computers.

Unit 2Computer Hardware:
Components of a computer;
Basic units of computer — arithmetic/logic unit, control unit, input unit, output unit, and
memory unit;Internal and external storage devices.Criteria for selection of Computers for
Libraries.
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Unit 3Computer Software:

Types and categories;Systems software - Operating systems - MS windows, multi-user
operating systems - Linux, Unix;

Application software — word processing, spreadsheet, presentation packages,DTP;Free, open
source and proprietary software.

Unit 4Data Representation:

Bit, Bytes;Character encoding standards: ASCII, ISCII, UNICODE;
Number system: Octal, Decimal and Hexadecimal;

Image encoding: Pixels;

Multimedia and Graphics.

File Organization:

File formats: Documents, Images, Audio, Video, and other concepts;
File organisation: Types and their advantages and disadvantages;

Unit SProgramming Languages:

Machine Languages, Assembly Languages, High-level Languages;
Generations of Programming Languages;

Programming: steps in programming, Basic programming languages:
C, C++ HTML;

Artificial intelligence - Expert System, Natural Language Processing;
Flowchart.
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SOFT CORE( ANY ONE)

SC1.1: PUBLIC LIBRARIES
( Hours of teaching : L:T:P = 3:1:0)
(Lectures=3x16= 48 hrs)
(Tutorials = 1x16=16x2=32 hrs)

Objectives :

1. To train the students in Collection Development and Management of

Information resources in a Public Library ;

To impart skills required to manage Public Library;

3. To train students in Planning and organise various types of information services
to the different categories of users.

P

COURSE OUTCOMES (COs)

After completing this paper, the students will be able to:

CO1 Identify and understand the role of public libraries in the modern society.

CO2 Understand the organization and management of various types of resources
and services.

CO3 Identify the type of human resources required to serve in the public libraries.

CO4 Understand the importance of Library Legislation in the promotion of public
libraries in India.

CO5 Impart skills required to manage Public Library
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Unit 1 Public Libraries:

Meaning, definition, origin, objectives, and functions ofPublic Libraries;

History and development of public libraries in India and othercountries;

Role of public libraries in 21st century;

Role of government and non-government agencies in thedevelopment of public libraries;
Role of public library in literacy and mass education; Public library users.

Unit 2 Managing Public Library:

Public library administration, Financial management of public libraries;Resource
mobilization and sources of finance, Budgeting techniques budgetary control;Different types
of Budget and application of PPBS in Public Libraries;Planning and designing of modermn
public library building; furniture and equipment; Recent development in public libraries in
India;Library& information policy: National and international.

Unit 3 Public Library Services:

Planning and organization of various types of informationservices to the different categories
of users ; Rural library services; need and importance; library users inrural areas, library
services to rural public, library publicity,exhibition, seminar, book talks, A.V. programs,
mobilelibrary services; user awareness programmes.

Role of national and international associations andorganizations in the promotion of public
Libraries;Raja Ram Mohan Roy library foundation,Internet public library.National Digital
Library of India, Karnataka State Digital Public Library.

Unit 4 Public Library Legislation in India:

- Study of public library legislation: need and importance;

- An overview of public library acts in UK, USA, and other

countries;- Public library acts in different states with emphasis onKarnataka State Public
Library Act, 1965.

Unit S Automation & Resource Sharing:
Ne%rking, integrated public library system,;

Library automation: Automating the house-keeping servicesin various sections in the public
libraries;- Library services to special groups of people includingphysically handicapped,
mentally challenged, visuallyimpaired, prisoners and children;

Role of National Mission for Manuscripts (NMM) ondigitization of manuscripts and rare
documents.
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SC1.2: ACADEMIC;LIBRARIES

(Hours of teaching: L:T:P = 3:1:0)
(Lectures=3x16= 48 hrs)
(Tutorials = 1x16=16x2=32 hrs)

1.To train students in collection development and management of an Academic Library;
2. To impart skills required to manage an Academic Libraries ;

- 3.To train students in Planning and organise various types of information services to the
different categories of users.

COURSE OUTCOMES (COs)

At the end of this Paper students will be able to:

CO1 Understand the importance of Academic Libraries and their role in imparting
education at different levels.

8 B . Know about the role of UGC in the development of University and College
libraries in India.

CO3 Understand the concepts of Collection Development, Resource sharing, and
Human Resource Planning & Management.

CO4 Understand the different sources of finance and budgeting techniques tobeadopted
in Academic Libraries

CO5 Impart skills required to manage an Academic Libraries

Unit -1Academic Libraries:

Meaning, definition, importance, functions, services and types of academic libraries;
Users of academic libraries: types of users and their needs.

History and development of higher education in India;Role of UGC in the development of
higher education;Monitoring / accreditation agencies in India - NAAC, NBA;Role of
knowledge commission in higher education.

Unit -2Resource Sharing and Networking in Academic Libraries:

Resource Sharing:Meaning, definitions, objectives, advantages, and disadvantages.

Library Networks:Meaning, definitions, the study of various library and information
networks — National: INFLIBNET, DELNET; International — CALIS,JANET, OCLC.
Library Consortia:Meaning, definitions, objectives, types, study of various library consortia
-National: FORSA, NKRC, HELINET, CeRA , ICMR, SPACENET, e-ShodhSindhu and -
International: RLUK, ICOLC , EIFL, SANLIC,CONCERT, CARLI, etc.

Study of academic library networks: OCLC,INFLIBNET, DELNET.
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Unit -3Collection Development in Academic Libraries:

Types and character of academic library collection;

Acquisition of documents: selection, policy, and procedures, maintenance;
User participation in collection development; Information technology impact.
Problems of collection development.

Unit -4Library and Information Services in Academic Libraries:

Reference Service;ReferralService;Current Awareness Service;

Selective Dissemination Information Service;Abstracting and Indexing Services;
Document Delivery Services; Translation Services;

Online Services: Alerting Services - Listservs and FAQ);

Extension activities.

Unit -5Academic Library Finance and Infrastructure:

- Academic library finance and budgeting;- Human resource management;

- Library buildings and equipment’s; Space planning and furniture: Planning and designing of
modern Academic Library building; Furniture and equipment; Issues, problems and
prospectus of Networking of academic Libraries in India.
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SC 1.3: SPECIAL LIBRARIES
(Hours OF Teaching: L: T: P = 3:1:0)
(Lectures =3 X 16 = 48 hrs)
(Tutorials=1 X 16 =16 X 2 = 32 hrs)

Objectives:

1.To make students understand different types of special libraries and
theircharacteristics;

2. To train them in managing a special library;

3.To train students in planning and organise various types of information services to the
different categories of users.

COURSE OUTCOMES (COs)

At the end of this Paper students will be able to:

CO1 Learn the basic information about the Special Libraries and types of Special
Libraries.

CO2 Plan, design and implement various information services to be implemented
in Special Libraries.

CO3 Understand the concepts of Resource sharing and Human Resource Planning
& Management.

CO4 Analyse the different Budgeting Techniques to be adopted in Special
Libraries.

CO5 Apply different use studies / techniques to solve user problems.

Unit-1 Special Libraries: Meaning and definition, Aims, Objectives and Functions, Types of
Special Libraries; Characteristics and their role in R & D Environment, Industries,
Hospital,Prison, Newspaper, Decision Making, etc.; History and Development of Special

Libraries in India.

Unit-2: Information Resource Development and Management: Meaning and Definitions;
Collection Development Process-Community Analysis and User studies, Collection
Development Policy, Selection, Acquisition.Functionsof Resource Development; Steps in
InformationResources Development and Management, Selection and Acquisition of books,
periodicals,technical reports, Patents, Standard, learned society publications: weeding,
Preservation,Storage and evaluation; organization of information resources including non-
book andelectronic publications; Planning and organization of library and information

services-conventional, computer based including Internet resources and services

17



Unit 3:Planning of Various Information Services- Reference: Active, Passive and Short-
range and Long range and Referral Services; - Current Awareness Services: Current
Contents, Bulletin Board and etc.; Selective Dissemination of Information; News Paper
Clipping Service; Digest Service, Reprographic and Translation Service; Literature Search
and Bibliographic Service and others; Web based Information Services: E-mail, Use of

Social Networking Sites; Abstracting and Indexing Services

Unit-4: Library and Information Personnel: Meaning, Definitions, Need, Purpose,
Elements, Personal Policy, Training and Development, Advantages.Nature, Size, selection
and recruitment,Job Analysis, Job Evaluation, Job Description; Selection and Recruitment,
Qualifications, Duties and Responsibilities, Service Conditions, Motivation and

Control;Qualification, Duties and Responsibilities, Service Conditions, Training.

Unit-5: Finance and Budgeting: Resource Mobilizations-Meaning and Definitions,
Sources of Financeand source finance, budgeting techniques-Meaning and Definitions, Need,
Purpose, budgetary control; Characteristics; Types of Budget: Line-item, Lump-sum,
Programme Budget, PPBS, ZBB.space planning and furniture: Planning and designing of
Modern special library building; Furniture and equipment; Issues, Problems and prospectus

of resource sharing and Networking of special libraries in India;
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