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SECOND SEMESTER:  

MANAGEMENT OF LIBRARY AND INFORMATION CENTERS 

 

Objective:  

1. To acquaints students with the basic management principles and management 
techniques applicable in libraries and Information Centers.  

2. To understand library practices. 

Unit-1 

Management: Meaning, definition of concepts and Scope. Principles of Management 
Managerial Functions. 

Unit-2 

Functions of different sections: Functions, Acquisition, Technical processing, 
Circulation, Maintenance and Serials control. Selection and acquisition of books: 
Principles and policy.  

Unit-3  

Finance: Finance management in libraries Resources mobilization in libraries 
Resource sharing, Concept meaning, purpose and methods, budgeting techniques and 
methods.  

Unit-4 

 Human Resources Management in Libraries: Staffing pattern: Dr. S R Ranganathan’s 
formula. Job  
             description and analysis; Motivation and Performance analysis.  
 
Unit-5 

 Maintenance: Shelving methods; Binding, conservation and preservation of books 
charging and discharging  
             methods; Browne and Newark. Stock verification. 
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